Application - Response to Request for Service 
Domestic Building Legal Advocacy Service 2017-2021
Part 1A: Applicant details
	Name of organisation
	

	Organisation address
PO Boxes cannot be accepted.
	

	Postal address
If different from organisation address
	

	Primary contact person
	

	Role in organisation
	

	Daytime phone number
Mobiles OK. For landlines, include area code.
	

	Email address
	

	Legal status of organisation
E.g. incorporated association, company limited by guarantee.
	

	ABN
	


Part 1B: Partnership details

	Are any services to be delivered through a partnership arrangement between your organisation (the Organisation) and any other organisation?
Mark with an ‘X.

	Yes
	
	

	No
	
	

	If Yes, please attach with your application details of the proposed partnership, including:

· which organisations are involved

· details of the parties’ respective roles.

It is expected that all proposed partner organisations respond to the Request for Service and indicate their willingness to be involved in the proposed partnership.


Part 2: Certification

This Certification must be signed by the Chief Executive Officer of the Organisation or a duly appointed officer on their behalf. The Certification should be signed after completing this application form.  

I, the undersigned, acknowledge and certify that:

1. I am the Chief Executive Officer of the Organisation (or a duly appointed officer on their behalf). 

2. I am authorised to make this Certification on behalf of the Organisation in respect to its Response to the Request for Service for the Domestic Building Legal Advocacy Service 2017-21.

3. I have read and understood the:

· DBLAS Funding Guidelines

· DBLAS Request for Service 

· completed response to the Request for Service being submitted on behalf of the Organisation, including this application form and any attachments (the ‘Organisation’s application’).

4.
The information contained in the Organisation’s application is true and correct. 

5.
The Organisation’s Statement of Compliance in Part 3 of this application form confirms the Organisation’s commitment to comply with the requirements of the Funding Guidelines, except to the extent that the Organisation has indicated otherwise in the Statement of Compliance. 

6.
The Organisation accepts the standard terms of the Victorian Common Funding Agreement.

7.
I am not aware of any actual, potential or perceived conflict of interest between the interests of the State and the Organisation’s interests during the application process.

 8.
The Organisation commits to notify Consumer Affairs Victoria in the event of:

· any significant change that renders the information provided in the Organisation’s application incorrect or incomplete; or

· becoming aware of any actual, potential or perceived conflict of interest between the interests of the State and the Organisation’s interests during the application process. 
	Signature
	

	Full name
Please print.
	

	Position/Title
Please print.
	

	Date
dd/mm/yyyy
	


Part 3: Statement of Compliance
	Compliance with funding guidelines

The Organisation agrees to comply with the DBLAS funding guidelines, with the exception of any non-compliance or conditional compliance detailed below (if any).

	


Office use only: Applicant checklist

	This checklist is intended for internal use by the applicant. It is not required in the application provided to Consumer Affairs Victoria.

	All sections of application form completed
	

	One digital copy of the signed application form and any attachments (in PDF or Word format) emailed to: fundedservices@justice.vic.gov.au by 5:00 pm on Friday, 2 December 2016
	

	The following documents must be received by Consumer Affairs Victoria by no later than 5:00 pm on Friday, 2 December 2016. Applications received past this deadline will not be considered.

	One signed application form
	

	Any partnership details required by section 1B of this application form provided as an attachment to the application form
Only required if a partnership is proposed.
	

	A copy of the Organisation’s last annual report (including financial statement) Note: If a partnership is proposed, please also supply the annual report for any partner organisations.
	

	A Workplan and Budget in the template forms set out in Appendices 1 and 2 of the Request for Service
	

	A proposed Schedule of Fees
	

	A brief history of the organisation
Specified in item 4.1 of Request for Service.
	

	Evidence of the organisation’s capacity to manage the DBLAS in compliance with the guidelines
Specified in item 4.2 of Request for Service.
	

	Details of the organisation’s proposed representation guidelines for use in selecting clients and cases for hearings at VCAT
Specified in item 4.2 of Request for Service.
	

	Details of the organisation’s proposed promotion strategies as required by item 5 of the Request for Service.
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